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Format

Date and time tor
Short date
Long date
Short ime:
Long time:

Fust duy of week:

Examples

Short date:
Long date:
Short time

Long time.
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Decinal symbol
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Digit grouping symbol:

Diget grouping

Negative ugn symbol

Negatave number format.

Dusplay leading zeros

Lut separator

Measurement system

Sandard digits

Use natrve digits

| Che

numbers currency, tme, and date

¥ Reset to restore the system default setting; for




wwwkelidir - Word tips & tricks

$4aS3 (555 SUS) ab oy SlanaS (gamibs 53 gatdy 3,5 a0l p Y
ShowDocumentContent - «; (Advanced<- Options<—File
LS ol Context UL~ | (Numeral) slasl Lsled §5 5 a8,
oy o0 g s ol )b aS (g3lel S ol 53 (VA 3 gea)
L g5 n 0315 ioled )y o Olod 4 oSSl Sl 5 a6
ol a4 g o )1 4z Sliel (gaen 5 34 DI Hindi sl & Sl

JJ}‘LJ°J‘>V;€LNJ")D\5LA(";)LJ"?L<J‘QJML

"] Do not compress images in file

General
Set default target output to: 220 ppi E
Display
Show document content
Proofing
S ] show packground colors and images in Pri
7] Show text wrapped within the document W
Language 1 Show picture placeholders
{ Advanced [¥] show drawings and text boxes on screen

me— [¥] show text animation
Customize Ribbon 1 Show control characters
Quick Access Toolbar £] show bookmarks

Show text boundaries
Add-ins {71 show crop marks

Trust Center 7] show field codes instead of their values

Field shading: 'When selectedB

ey
Month names: Arabic E_

VA jiyai

S35 013351 Jaly by yas

New) &S o o3liinsl (5 S 31l (5l a4 (G y iy 25 (g

S S p5 e 5 (g 188 slal = laadl>- o 25 (8l

ol |, Options el 3L S 8 5l 03 S SIS File (gaeSs 55, -)
S SIS Advanced (s S (S5 o S Caand )3

OLES (6 330 G g 3l 5 a8, Display oo VA g2l Lilen =
S Ol | ol s (6,50 51l (GG e 03l

\A



]

Word tips & tricks www.kelid.ir
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Word
P B9 Automatically switch keyhoard to match language of surrounding tex
Display Cut, copy, and paste
Proofing 3 Pasting within the same document: Keep Source Formatting (5¢’;“QE
Save Pasting hetween documents: Keep Source fdﬁ&a&)v-g}beraumm
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