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Redo :Ctrl +Y
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Ple O Vew fewide Tk b

Q- O 3| e Do (T | Wrmewe

By METIR SA0 2 LSRRI LFEO N el & ER GBI a2
Rde

Save :Ctrl + S

6‘ﬁ4sdél.<:ﬁ.3})r°)l54{Jﬂ__u&;)bjsoﬂé"ﬁk.s‘ﬁj_é‘.:ﬁ&i‘
»ladsss e sLSaveas g pey S 00,3y LB L s
N s S go paseian 3 550,053 OB ol donl s e aS T, ol o oy ol
ug,*..itj,_,.xf;\,;&‘.x:mb,.(.t,,;i&ugm&,,J_,_uv;._itﬁjsoifﬁgi
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Favorites :Ctrl + |
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355 g0 3L OpeN (go 2y CtHL Silue (gl 2t 5l ey 3950 S 4 (Y
doled b asS 5L &5 2l po Al 0 S s b Ol 53 L
by Sl G gyl 8) &5 20 6
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sl o 1y ol e 5L LB 55l 5 )8 (g LA 58
Update/Refresh :Ctrl + R

Jslae .35, 0 S5 & (Sl (50 2y 035 036 5 ilmplinn; ol
Sles 5 4. A3b o Refresh oy 5 Olea oas olgd 4 FS AS
e i




wwwkelidir Shortcut Keys
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:Alt+D
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VIEW (5 guo 53 ) ST &5 520l 0,0 534S Sl opl K3 oy,
Home gy 58 o3 3L (50 5| s S SIS, GO TO g0y 55
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High Contrast : o Alt + G Shift +Print Screen
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O 348 s 5 (=) n S Tl o sle Sl ; SIS (285 plol (5l 0 S
348 s 9 () 03l 1l usle Javy SIS 285 el (gl A5 1
e 3 () Gl sle Cor SIS A8 el (gl 5 o150
sbe JSG 55 il e |y il Jlad SIS pluS 4SSl s 515 0 sae
i Sl ol 8B wa by S5 55 &S

Num S ol Jlad o sle Culia laadS &8 K 81 JL>
Sl bl gl Cl) S sl laddS L 5 gals Lock
Lo 8w esle

S Sl pl IS amin sl (GladdS O3 S Jlad (61 0 J gers 29
A8 5L, (Vs sa3) Accessibility Options o s 55 6l 3

Start menu—Control Panel—Accessibility Options—Accessibility Options

e |, Use MouseKeys g4 55 Mouse (sals; 3l ey ol 5
LS OK L) 0 2y 0

Shift s S 5 Glauls
Delete :Shift + Delete

Delete LIS LL 5, yiws bl oo | s ) 0 (glaad s b La LBelS o
SU 5 gunalS alail- 5| J 95 g5 0 S35 s b Sl Ll s Ll
ol &) gl 0,8 e 13 (Recycle Bin) bl Jlaw 5o 5 1598 o5
sla bl as L1 RecycleBin Lb s S 5o el Jaw i s LG
A4S - Delete S b 5 sms b1 LT e S szl Lais 4
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.‘ 'f"r-f’ .;",",‘,'..-(:
Seil Al

Shdrtcut Keys o ol

JUsl &gy 1y gladgs b 6 a6l Ol Jls g, SO s
(Shift+Delete) ,ila ol 5l &8 cosl ol S Gl CibjL Ja v @
S (5 ;S0 4

ol Sl 2w (Cut) 5 s IS ol ol ke o slaasli o5 40 s
.J;Paste,lasajyét?);\)giwglj;dpdai.M;wr@;l\)
Shortcut Menu :Shift + F10

O S8 2355 0 IS & SIS el (552 03,5 3b 8l oo
8 AT TP «S 2L o Application 1S ailea
:Shift + Enter

Sl (glo ey 53 1 sl slaad o b ad g Wil 55 o pols ol L
LS 5L (Folders) 5,058 5l o Jisled Sl s
:Shift + Tab

lgd;a.i.Juu;kjagju:frbgtl)Tab.x:ls)lsrsl.:ﬂ&i\
€558 Sl bl CJl- Tab o Shift sladdS Ole sen o3 25 L a
39500 S g4 S w

215 el 9t 20 4 ey SIS 43l 3l 4
Se285l o)l gs hsz 1, Tab s Shift laddS o (655 s IS
S b oS ol OF SOl 4S5 1 LaaldS ol o5l g adls 41,
Sbdo- a1 Tab S Kos 2SI L axdls &K | Shift s <25l
Aeas HLls Coul 5l &S
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Paste :Shift + Insert

) 6‘-‘“&] s e )8 wPaste )i gl 2l sl il
4 .LS o CJ"JE’J)"J"“J’ 0> S Slel 31, L3 g0 alabl> 5 0l
S x| L Clr+V Sl
:Shift + Home

oo Sl LB (e dal g 5 Al 03 S sl LG oS s
s S 41 Sile ol S Ol 351, 01 )
Select :Shift + jJutya slasuls

Sl SOy w ) s LG (Arrow keys) Slsc—g sladls
SlS fbaas LS Ll enly Jb S dalys S 0 S
&5 1y Shift WIS s (A8 Ol 1 L6 Of i) b (asS Ol
AL 4SSyl azdl S5 1) s bS5l S 0Tk Olejen 5 axils
Sl bl 51 K S 4l 3l K i 1) g S s
SLadlS (Il ol 5 S Ol dal s el ol LB Sl
SIS Jy a8 o Ol S S LB Cor s ol jlhge
S b (A5l BB b b s VU G 053 ol L YL s
52O b LYWL B (6,505 5 sl B (SO) 55 0l Ol
S Pl A8 ol St o Maw sl 25008 35 el i ni i
Sl g slaaaSs 5 L ls & | Shift uIS oS Ol | bbb S

s | 4D 9 A 1) il

\tg
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kel (5 jlaws padd )l Su Jladl U (yle yaa Shift wuls
DVD- L CD-ROM ;5 DVD L CD S 35l 413 b Ol jon Y yane
4 SsUSB o il 0 S Jos pllia (ies 5 5oulS ROM
sl 3 1y alaay ;5 48 553 g 5L S35 )b 4 (Slo ey 5 seslS
S Al g oo lad s 0 QLS 50 ey ! YV ) geas s 0 )l S e S
Aot ploil doal g2 0 48 (SIS L nliza |y SG 0 030> (glaay 55 Ol
Lk [y o2y ol (gl 8 pman Sl 0 Wil g5 o LS LSl
Od—3 3L 3l a5 S Jl- .aS 5L My Computer 5115 01 41,5
L CD 0513 )13 51 g 55302 AL AiS (6,5 o 6 oy ol 5185 5
33,5 o3 3l =t L 5 4,3 5slS DVD-ROM L CD-ROM s DVD
S s &5 ol 45l w6l 1, Shift WS 5 5eulS 4 USB L il
Sl Slesd 1l b il g 0 (A3 axils Autorun O le 5 e (63 o

Removable Disk (J:)

View and share photos
using The Webshots Desktop

\ ‘i‘
Punt the pictures )
using Photo Prnting Wizard f

':'T View a shdeshow of the images

R T R B TS

Y".au.-’l;
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StickyKeys: ;L0 sl s Shift suls o id

Stz GlaldS Cond sy 035 Jad o L Jlad )0 50 0
S S 5 sla jile 534S Al e 29, 0 LIS« (Sticky Keys)
PSS 350 o Samd s 0l 05 5 Jlad J s dns HLAS Ole e L
Olajon |5 LS a8 03l Sl oS 5 gle ilie 5l (550 0 oK &
103 Sy 5l e g s 5LES 1 IS G Tl Wl 5 go aSL s LS
ol el s o8 a1, K i | G+ C Lile & sad (615 )y (Sdas AUS
Cordy S| Jgdeas )L 4al |5 C 5 Ctrl ladds bbb as | ol
o 3 3 1, Ctrl oS il Wil 65 o0 dS Jled | St (slaaaS
S 353,58 GlS gl iin G pl U, C IS O 03 S e,
L 1y s 93 b 9 CESTH 93 51 Obe s o3lizad Ul 5

iS sl ol Sl GAAS Cons5 05 S Jlad (gl p T sers 255
oS L1, (Vs ss) Accessibility Options o > 5 6l 3

Start menu—Control Panel—Accessibility Options—Accessibility Options

|, Use Sticky Keys 4 ;S Keyboard (g4l 3l ez -l )3
S OK 6 e 03,5 HlasSS
Caaal  Shift aals sl 485

shift S AcS Jles |, (Filter Keys) ,ils sladldS Cuns g 4SSl (¢l 5
W‘)Jd_)lja}‘;.\i)b&;dli@U/\&\ﬂb.\:ﬁwwbw
SIS Cns 5 03 g1 Jlad o8 S OK 1, 01 L oS 5 55 oo Olad IS
Al &85 (6 xi Ol 15 O Al LS Jas LIS 2 4SSyl (61 51 j2hd

2ol sl cul ol Ad gladlds 05 S e gl Jseme )
LS L1, (Y . sas) Accessibility Options o >

YA
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Start menu—Control Panel—Accessibility Options—Accessibility Options
|, Use FilterKeys sa—. ;5 Keyboard s« 5l o ey oyl s
.1:..5 OK ‘) oﬂ soJ}S )b“-’<':;

Windows Logo L s )3 sl auls

Start menu :Windows Logo

03,08 LSl 00 s IS L 5900 9 AS Oles Windows Logo
Aoz HESC ASTL 5 s JLS T WS e o)l ss
System Properties :Windows Logo + Pause Break

ol 2s—5 0 3L (YY s sa5) System Properties o > ,ole ol L
e3¢ gmealS il g 5 e DLVl (S pealS 5505 0550

: System Properties o 2w, 05 S 5L sl o Jgane s,
Start menu—Control Panel—Performance and Maintenance— System

E2180 @ 2006M:

Prywcel Addoss Extenson
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desktop :Windows Logo + D

Shod s dad oo PSuled | (desktop) SUS—ws ol o
ol 03,88 Kos b K IS 50 5 S e Olea L desktop
JJ‘J;\;OJJUL.;;JBM\)LAONGLAMSJ
:Windows Logo + M

LS o (Minimize) S Ole o 5 sb 40 1) Lae oy (gaan
:Windows Logo + Shift + M
Lls 8 L3 el w1y Ll ol ss sms oS Restore

My Computer :Windows Logo + E

LS e 3Ly Sl S s 1) My Computer s >

€235 S0 2 4S el cplo iy ol 035 5k Gl Jgema )
20l Kl 65, 2 aSTL .S KUS Start 55— ;> My Computer

S (SIS cu il desktop

Search :Windows Logo + F

S ile K03 b 0T ol 393 go 5L smir 0 2ty b ol b
S g3 55 suilea il &S Eid | (CHHE 5 CHHF (F3) oz oo
Search) s o ey G S il 5 0 i w2l I 3 &S
LS e 5L 4Bl b 4 (Results

S42 35 (535 2 48 Soel (ol gt 0 2 03 S 5L (6l Jseme
AuS (SIS Start (s 4w 5> Search
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k;u.}"u\,_o,n_:\ﬁ\éuu\;ﬁg»ﬁf&u%s;;\ ('\‘\sfb&:‘i\&\ﬁ
el 31565 )l s o 53 5 4 aiby g 3 el b
ek g IS (595 p 1y 247 S K S ) Gl A S S
..xfsﬁ\)Tabw@\cjvsjpk,aﬁ;q;é\p}u\ﬁ

Ld iy bl o el Jlo- 53 5 el 4o (0 LS 28
Ghmis (95 g i 3b gL Ole S SN BB Al o
sy ge b6 sl o) SSL S ol gl sl pmled & 5yl
S |y Enter LS e S sl 5 b Sl 03 L
-Windows Logo + Ctrl + F

SaS 5500 NS 4 8K 53 gl S Gy Gl lee ()
Computer ;318 3 kL el .3 55 o 3L 5 5ealS (G g2 S pba oyl
.Jésdo;)\jiﬁ\,j,\cﬁ\?'j6\)6;M5(5Name

ygid ol Sl Sl dgeme P00

Start menu—Search—Computers or People—A computer on the network

Slgie yalae RIS
Close :Alt + Spacebar > C

ol Lozl )8 ool gl p 20— S as Jlad o iy i G2
C LIS yuss S 5bs (S0 iy Sl 2 1 e S5 Alt+Spacebar
.:_,J«:w..goﬁ,.;.;;,\_\\.:.x:;ﬁb
Minimize :Alt + Spacebar > N

)S¢ﬁ\é\ﬂ.;,)J)EqéJLz oﬁau__(Minimize);)a;a.:Asé\ﬂ
Aoy N LS e Alt+Spacebar ,.l. 4!




i Shorteut" Keys

Maximize :Alt + Spacebar > X

U TR (PP P o > (Maximize) o3 s i sl
o L X WIS .o Alt+Spacebar P RN ALY
Move : Alt + Spacebar ->M

5 ol sl 290 08 L gl s > (Move) @3S bl (6l
Ao LM AJS . Alt+Spacebar oo izl
Restore :Alt + Spacebar > R

SHE pPyeRyed Oy Smd g s |y ol S S L a2 Se ey
Jo R AUS o~ Alt+Spacebar ol ! 8 - Sl

N

Turn Off :Alt+F4 > U
d_‘4.3.J})&)lsd.go}:..i;djwlS(TurnOﬁ);}J;b;yuéb;'
A 5 lJU.L,lSJ?_m;)_;)l.\i-LiShutdown é};ou.l._;_ﬁi.!r}bl.f l

] u’i‘ JM u::_j_)
Start menu—Turn Off Computer—Turn Off

Stand By :Alt+F4 > S
st M e s sl mn 8 o 305 i ol
A5 1) S WS s 54 s Shutdown (g 4 s Ao |y Alt+F4

\:Mu'v,.:'J}wJu})

e
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Start menu— Turn Off Computer—Stand By

Restart :Alt + F4 > R
PPN PRI (PP P ve U] (Restart) ;5 sualS o)L 35 (31l ()
Alt+F4 ol 1ol (o Jlad (glaals o peon S A a5 gyl
O Sl A5 5 R S s 355 iy Shutdown (g5 b 2 1,
S8 0

\J'B-\J)AMV':'})

\'/
/.\

Start menu— Turn Off Computer—Restart

Turn Off :Windows Logo > U > U

ol by S 0 g 03 ol 31 (TUM OFF) 5 5elS 03 S Syl 8l 5
LS &S aib azils ax g5 A5 0 15U LS b 93 e 9k Aks
A3 o e Sy a8 Ol jan Hsb 4 46
Stand By :Windows Logo > U > S

S a1y e ol IS StaNd By x5 53 1) 5 5eeS STl
S AJS e s U AIS o i 1) 5ok LIS AT
Restart :Windows Logo > U > R

61y 0 ol S (Restart) (g3lulely oL 1) 5 gelS Sl gl
RS o U LS s A ) Sk s IS 1Al 0 S
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oy

p9d S
gl b o 5 sanls
:Ctrl + alal S (0 S S0

Jl.uél‘,ua,buaédsohpuuw.u‘,sd.ullbguimb&ols,a
&ﬁwghéﬁbﬁ@l&ulguwl ads OS | gu glee g 3ad
A3 98 0 (3 S (drag) Sys 1) S Ol S o

)\jsvp“u\;shs;t?gw;;(vguxg\i)Jiuvgj\%,@\,,-u_;\
J;,\:JSKJJLQL»NJ_&L{..,\»_}:Qﬁsuﬂﬁséb-);\_i};)\:
S s a8 1zl Oles 3 Cs (35 4l depo SLis 5 1, Ctrd aJs (L
)\J;ﬁwo.ufjw W \...J‘th‘J.lSJJ\oJJS)LP\\ 15 S
Paste 5 Copy Jslee ol cpl o |, Ctrl WS 05 S S ol oL
AR 5 Sl 2 \) ol B gt LS SIS, Copy “*i)g SIS Sl
Al (Paste) Cwy

i g 3 oS S Copy of New Folder (4) a2 5 YV 525 )2
RCIW PR S I AR «S 1:L_» New Folder (4)

YV sl
P
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:Ctrl + shift + a3l <o 0,5 S 0

L Ctrl 5 Shift gladds a2y L LU 03,5 S 3L Olasen S
gl ol alp L LG O SO Syl &Kl
Shift (slailds Wl es S 5ET1 03 85 s o8 1l Slea s o5k
Qsjsgfj.s&:.éli obL ;I o Cunyo Al 55 oo el das HLES 1, Ctrl
Shortcut to New Folder g YA pgas 53 s L5 lands ol
A2k« New Folder (3) < 5, Sl 5o 4 S (3)

Flle s g 5l 03,8 sl | Jais; ga 027 8 o T J yame s,
45 SIS |, Create Shorteut ey 5§ SIS =l g b

mmv-n-n-u‘m ¥

Alt+ Sals cida
Ugu‘:;l‘)il_éguxgbﬁf(Propenies)QLas‘.:.umJ;L,.‘;,,jp
ASS «&?!fAIHEnter,,;l:.ag);:lex,a}: Sl pasd o5k
:Shift + suls cda
WM lo 2y 531y bl glaasi gy | 0, L5 oo ilea sl b
ol Ailea Ol I8 S 5L (Folders) 5,1 43 5l oles Sl s
AL .~ Shift+Enter
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:Ctrl + sads &da
oS> &\oﬁg;ws\,Jw\éuaﬂgaﬁ@jwﬂ;gd\p
AL e Ctri+Enter ,ole Ailas Ol 5.8 5L
:Shift + sals
u;e\.x,_u_.,\?-sguan)v,s,usﬁuxgw,u&sg@\ﬁ;\
S SIS S Szl dal gz 0 S oo LB 51 LB e S0
.\sdiuup_uj\égt,_gJ)_u&”,«;_;b&&ﬁg\)smﬂ,gsﬁ
S SIS 3 S ol Aol g o0
:Ctrl + suls

LJL»N.L:\{‘.\;;...:Svﬁ;%;)éhﬁuuﬁl{&ug’;ﬂfé\ﬂ
ol el Ol 5l dal sy 5 Aedl 03,5 S |y ol Ly oS ,a
e S a1y 050 pe Al g S ol SIS,
0 s (138 5193 59y g2 S il
S5 s (S 0 S SIS Sy 50l 0 2y R PTIRL
33 0 S e iy O
0 yais () 38 )93 (59, o3 SHS Sda
&_15\;.&2-&)&(Y‘\J.g__}..a.:)oﬂ(ﬂt'Gbar)Q\}&)\)ﬁ&});\
555 _oo (MaXimize) ales o 2 O s
O S S o 0k gy 0 iy O3 U155 S0 2 SV et

I a 5940 03L 930 v
@ New Folder \ (DX a2 § A LR J""‘-’:

338 4 35 e

o
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P
\STLETICL S L

o Lol gl s 33 9 S Joad 3 &S s yibe laS Sl ol
0V ko o3 andl . A5ls 38 55 (O s S5dus) V Sadoy 03 A
b pl 3 4SSl edd o353 5 64)-*?- S ol et sla ol
5y g 453 5 a yilos ol a5
:Windows Logo + YL &y suls

LS o (Maximize) <ais |y ol o 2 o e
:Windows Logo + (jusls O uals

Slo oo Sladl uS o (Minimize) «peS 1) (55l go 2 ol ol
5 35 e o3l s 1y oy ol ol el 03 S andn DS
(Restore) Lls S
:Wnidows Logo + Tl y O wuls

55 n i s yisle amios Sl a4 Jlad ey il 021
Jpile s o dass 4 Jlad (S0 ey A 1 les cnl K00 b S
Sl 53 Jad (o s i |y be (ol e e 5L Sl 2 Slg55s 0 Jita
58 o A 37 e
:Windows Logo + wia &g wals

.y,&»;,kﬁb;,;,.w\@:ﬁ,;g.\;;m}g,;@d\)ts
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:Windows Logo + Shift + YL cyga auls

(Maximize) <. 5 63ls L3 e S350 Sz 031y ol (5o e
Wu::_b_bp,ﬁli)‘}b@_Lqu‘YLMYLﬂoﬂﬁ.«\.Sv(o
J)—Jg;«o J.a_) V":‘:'.L“"
:Windows Logo + Shift + ‘,uls cyga auls

L dedl 038 aly (3508 g 03 el il L1 (Gl oy S
A3 )8 pros5t LS om0 il g5 e il o
:Windows Logo + Home

Q:jl.,..x;sdﬁ(Minimize)«;:.«SULs)b_-aﬁ;;iﬁu_uomw
38 n 3l 355 ety Camd s 4 Lo oy (Sen ls nleslss
:Window Logo + Tab

LaTOT L G e s oS Aa3 s plol [ Alt+Tab Lol SIS Lo -l
9 Aol Shas o O g0 0 Lao oy ilad i 45 gl -l Ll
335 on Lol Jlad (slmo ey Oln (Sukas s 0 g 4 st s
:Windows Logo + Spacebar

SLd Al on e 5 L5 3o Sl 5 (slao ey iln L
i | LSS
:Windows Logo + T

035 03bi33 b3 gd e 5L adbs s )l 55 556 ey (s ile 1l 035 L
b (glae 2ty 55 slon l SIS L 5035 oo 5b Smy 0 2wy ilen ol
Al en 3 les 4 e 5 S Lol Ll aiby g s e

£Y



:Shift + Windows Logo + T

Ol 23 5 48 sl ol b ol g yiboe Ailan jibe 0l B
By g 3,5 Dy g 4 gl Rlad 5 Lae oy
:Window Logo + sus suls

aali o gl b go ey 2 03,5 5L el cpl 5l i oS sk Oles
S (Ye J..;_},,a.}')Jﬁfda_)\)_;(TaSkbar)@})‘)J)JQILS\J{LS\MS)
S4aS3 8l 5 ¢ o)w;»vﬁiuﬁé\ﬁx_)u_@%)\\)uuﬁw\
b g1 10348 ol o 5 39 9 IS 05,08 b i 5 AL g Y oplad e 0 90
s Ao s 515 a3 (513 38 g S 2ty O e iy 51 S o
Aans SLis a L)) sde S 5 55y s (sladdS oS 5L | Taskbar e 2
A5 50 348 AIS 5 55k 9 SIS 0 2y (eamy O3S L sl 2L
:Windows Logo + +

) .AeS (ZoomIn) LS 5515 geal sl o iles ol L
2l 3 bl agle KL &S 55d 0 Soz 2l S s
:Windows Logo + -

&l .S (Zoom Out) LS S | s peds il 5 o pilen ol L
3,5 iS50l prgeas DTS &S LS o SIS 3530 53 oo

S V-4 ¥

:Windows Logo + P

Zosl) 55850, w01 K s A s sple s S S
&})ﬁ@\jdﬁﬁpwi&él{‘upJ.au(éﬂ}d;)l)_:e.:
‘)ﬁj@.g‘éuéoﬁ}.\_&hub@)m}M&uo&)ﬁju
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)Jﬁﬂé%svmwﬁﬂ-@vm)ﬁsbﬁL.J)-‘:J'L“ﬁ
....}j)ﬁ))h)}ﬁj)ﬁ))L_J}.ioz‘bv:g.u)j:.;u
Alt+P

03105 Sl e oy 58 (il i dmis Ll 5 oo ibs b
sl om0t iled 51y Ghilas i ammio sl ol o)liss 035 L
Shift + adald g 155 59 Jla33 590 0 520 a3 Lo 93 o (S4aS0 (5 9y Suls
S hdr (5o b K 55 1, Shift U Ol jas 5 1S SIS aids
3 30 g 3l dyles S SIS O (64aS3 (595 5 45 6 2 L sl Olos
I 59 L5 90 0 ;2 da Lo g 5o daSy (5 9 ) (o glo Jain g Sl
:Shift + 4duls 4

AS o) ety Sl S
Wl g 5l g8 59 33590 0 52 s o g o daSs (5 9 43 SIS Cal
:Shift +
)'L.oﬁ,_'.._:Qié'\ﬂl)r;wéﬂ%}:{{}gbShiﬂA.:lS;)Lo}o.b)oJJS
Close Minimize Move (Restore sl sy ;S o )ls s )5 45 S "
LS 2l 0 gl ol ay 8 (slaaaSs (55, 5 ST b= Al o ..o
Q}JLSJAJ.«&oJJ‘JAJ;Ms:JYLSLMﬁQwé‘ﬂr"m.:.ﬂéj.o
Cyos Sl g on 035 AN (SaalS 0 (6 g0 slawy S 51 pl0S
23,5 46830 (lae 2 dad (S 95 5 O3S 4maS LIS &S Minimize All
.in‘_;oJLmdoJ.i
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pile Jad
3T s 51 3p 5 il

bl s gamn a3l 5 s 53208 0 5 S S Ol

et 43 5505 S g e O L 3L 3l 3l &S il e (Microsoft Office)

15 yomn ol S8 loe s 583 1S 9 P 1 Jd 0l 03 2

-v—i)"-’):fd‘ )\)é\p;

L 055, b b G sl CHr+N

Saisyse kO3S 5L Ctrl+O

Ol 53y p ok plal SB il 5 b 035 o 55 : CHri+S

5,5 o 8l Por 0 2y 03,5 3L CHrivP

(3 55 g0 & ) lp 5 355) )l o1 s+ Clri+W

S5le s oy Alt+F4

Ll O G s BB O3S 6 3 sSave As o s 03,5 5L F12
Ll el L L

39 U5 e S0 2 gla B 53 Ole 0AS bl CHri+F6
(A2t 5L

o g b ol go0bss 035 L) 20y Jas 0 s 03 S wd Ctri+F10
(53,8 35 i 23401 4

;ﬁ\)\)_{:l.,)A;SJ»«;._\.':..:’\):)}oM}L&L&&UMeﬁQ'AIHHO
(4635 o 31355 b o301 4 ooy il

580y poles losligs 035 L) 3,502 035 (A5 93 Alt+Ctri+S
(L] 0 09, (smiu 35 Al
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SIS el (s 50 Shift+F10

Jos oy 21 JSS F4

CritB: iy 5 e L Sy

Clri+l: 22 5 O 4o

Ctri+U: 23 ¢ jlakas )5

b 0L 55 baads Lais oS (5, 4b o, s jlskax 5 : Ctrl+Shift+W
.Jﬁfowg’b&uﬂjuw;)gﬁwu;jbﬁbfow

(dast 55 &) 0 ) g lslaz 5 Ctrl+Shift+D

g3 el el &) s 4 Ctri+=

i Wb kil & g 4 :Shift+Ctrl+=

Ctritl ;028 6 o )

Ctri+E (e g Jaw g

s o 5 Ctr+R

A IS 55 e s sla SIS Oals | 3 Ctrl+J

Cos 03 S o 4 Sl 5l Ctrl+Right Shift

ity 03 S ey 4 o | :Crl+Left Shift

PRV R H PRI R sl 331 (Crl+]

2SS Gojlbl 4 S s 65l -alS Ctrl+[

e 52 eIl L)) :Ctrl+Shift+<

3 Selll Zals :Ctrl+Shift+>

B S S U > fjﬂg_élo-ra:l.fﬂkgc_.:)}): :Shift+F3
(S 9 LS

(Font) <58 o 2 03 S 5L Ctrl+D

44



£V

Shortcut Keys www.kelid.ir

(Font) i 58 o 2eu 03 S 5L Ctrl+Shift+F

(s SIS @alS camin) ooled o ey 03 S 5L CTRL+Shift+G

i 0 2 03 S 5L Ctri+F

3 oDl ) » s Spelling and Grammar s , =< 03 S 5L F7
wdg s S

ales Ol 1.0 dsls :Ctrl+1

lala> Olw 2.0 dlols : Ctrl+2

lale> Olw 1.5 dlols : Ctri+d

CoalS O3 S z> : Alt+Ctrl+M

oot b C S 55058 z? Alt+Ctri+F

s s gaadS gl SO L Sl 055 23 Alt+Ctrl+D

File s s ;;;JS 3L CAlt+F

Home &L 05 S ;L :Alt+H

Insert <L ; 05 S 5L AIt+N

Page Layout <L 0s S 3L : Alt+P

References 4L 03 S 3L AIt+S

Mailings «L; 03 S 5L Alt+M

Review <L 0s S L Alt+R

View &L 03 S 5L AI+W

shd SIS 05 S S ‘Backspace

S adS 03 S S :Ctrl+Backspace

S SIS 05 S SL Delete

S alS 03 S Sb L :Ctrl+Delete
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Sy et u SHE S | WS O Left Arrow

S o s SHS K | LS 0K Right Arrow

Sy et waalS K L O Ctrl+Left Arrow

Sy s 4 adS S L O Cirl+Right Arrow

(Jod> 2) s, S Laiy ) kw1 Lo 0lKe :Up Arrow
SR

(Jad 52) s, KL (s g 5s) e S 1 L 01K :Dowm Arrow
SR ot OB

3o Gl ST G s 0K :Ctrl+Up Arrow
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o S
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